
INSTALLATION INSTRUCTIONS FOR VERTICAL BLINDS

All of our vertical blinds include a headrail, slats, 
a valance (if ordered) and one installation kit 
according to the size you ordered. 
Check the headrail and slats for proper width
and length (deductions have been made to 
fit or to cover your window frame).
Make sure you have the appropiate tools and 
hardware for the installation.
Check the installation surface to use 
appropiate screws. 

Before you begin your installation:  

Flat-blade or 
Phillips screwdrivers 1/4 nutdriver Wall plug Screw

Tape masureLevel Drill Pencil

RECOMMENDATIONS

TOOLS YOU MAY NEED (NOT INCLUDED) 

The tools you need for installing your blinds may vary, depending on the 
installation surface and the mounting bracket type.

Headrail

Slat
Cord 
and 

Chain

HOW TO MARK THE BRACKETS LOCATION

4” 4”

Please review the table below to determine the number of 
brackets your will need.
Mark a spot for all the brackets as described in the picture above.
The brackets should be placed in a straight line and distributed 
equally to hold the head rail.

From

12”
40”
56”

Heardrail width in inches

71”
55”
39” 2

3
4

72”
88”
104”

87”
103”
120”

5
6
7

To

Number of installation brackets needed

WALL AND CEILING BRACKET TABLE

INSTALLATION INSTRUCTIONS FOR 
OUTSIDE MOUNT

Bracket location.1

Follow the next steps to drill and install the wall brackets.

Insert the wall plug 
(with an appropriate tool).

Wall plug

2

INSTALLING THE 
WALL BRACKETS

Once the will plugs have been installed 
screw the wall brackets.

INSTALLING 
THE HEADRAIL

Once the brackets have been installed, 
attach the headrail to brackets (see the 
pictures below). Once you hear a 
CLICK!, the headrail has been 
inserted.

Push the headrail 
into the bracket.

Click!

NOTE: These drilling steps are recomended for wood and
concrete surfaces. For other surfaces such as drywall use screws
only, or alternate fasteners.

If you need to install a valance on out of frame mounts, use the 
provided clip-ons. Hook the clip to the aluminum rail, then slide the 
top of the valance  into the clip until it is full secured. 

12

Snap the valance clip 
into the headrail.
Clip-on for valance.1 Slide the top duster cover of 

the valance into the clip-on.2

Click!



Slats should be cleaned periodically,
with a duster  or vacuum to remove dust.
If slats contain stains, you can use a 
damped cloth (use only water). 
Start at the top and work your way to the 
bottom. Be care full not to pull of the slats.

INSTALLATION INSTRUCTIONS FOR INSIDE MOUNT

WITHOUT A VALANCE

Follow the next steps to drill and install the ceilling brackets.

1 Mark the bracket location 
with a pencil.

(minimum)
2”

3 Once the wall plug has
been installed screw the ceiling bracket.

Wall plug

2 Insert the wall plug
(with an appropiate tool).

Once the brackets have been 
installed, attach the headrail to 
brackets (see the pictures 
below). Once you hear a CLICK!, 
the headrail has been inserted.

Push the headrail 
into the bracket.

Click!

4

NOTE: These drilling steps are recomended for wood and concrete
surfaces. For other surfaces such as drywall use screws only, 
or alternate fasteners.

WITH A VALANCE

Follow the next steps to drill and install the ceilling brackets and the valance.

Valance

(minimum)
2”2 1/4”

1 Place the valance on the ceiling and 
mark the bracket location with a pencil. 2 Remove the valance

Wall plug

3 4Insert the wall plug (with an 
appropiate tool). Place the valance.

5
Once the wall plug has 
been installed, place the valance 
on the ceiling and screw it together 
with the bracket.

Valance

Once the brackets have been 
installed, attach the headrail to 
brackets (see the pictures 
below). Once you hear a CLICK!, 
the headrail has been inserted.

Push the headrail 
into the bracket.

Click!

6

NOTE: For ceiling or outside frame installations we recomend installing 
the valance with its respective sides first.

FINISHING AND TESTING YOUR BLIND

MAINTENANCE

1 2Install the Safety Hold.

For safety measures, the Safety Hold must be secured to the wall in order to 
make the blind   inoperable if it becomes unattached.
Using the screws provided, attach the Safety Hold to the wall, allowing  some 
slack for the bead chain and the cord connectors to slide through easily.

Pull the chain down until  the carrier stems are perpendicular to the window.

Centering the slats.

Push each slat into the carrier stem then pull it slighlty straight down to lock 
it in place and verify it has been attached properly, repeat these steps for 
the rest of the slats.

Pull the metal bead once in each direction rotating the slats from front to 
back to align them.

3 4Installing the slats. Testing the slats rotation.

Alternatively pull the cord  to ensure that the blind trasverses smoothly in both 
directions. Do not traverse the blind with the slats in the closed position. 

5 Testing the sliding



SafetyHold TM3

Instructions for SafetyHold3

Base Guide Insert Spring Screws

©2014 RollEase, Inc.  200 Harvard Avenue, Stamford, CT 06902-6320 USA

Engineered

TM

E

A WCMA 5.2.4 Warning Tag (available from RollEase) 
must be fastened to the device prior to shipping. 
Th e SafetyHold3 must be secured to the clutch or 
headrail to make the shade inoperable without 
purposeful action of installer.

To properly assemble the bead chain and cord loop tension device, 
please fl ip this card over for complete step-by-step instructions. 

Parts Included

Use appropriate 
anchors when 
installing.

To order more, phone Customer Service 
at 800.552.5100 or 203.964.1573
For additional Product Information, 
visit www.rollease.com

03201210000



Slide bead chain or cord 
through base entering 
through the rounded part 
of base following through 
the flat end.  

Once the spring is fully 
compressed, turn insert  
on an angle and push 
through the guide legs.

Turn the insert flat and 
then release the spring. 
For cord, the serrated edge 
should face cord.  For bead 
chain, the smooth edge 
should face chain.

Slide base back down the 
bead chain or cord and 
over the guide.

Pull tension device down 
until chain is taut on both 
sides.  Mark the upper 
screw hole, and using 
screws provided, install 
tension device with upper 
hole 3/8” above mark.

Slide the same end of the 
bead chain or cord through 
the spring following the 
base.  

Hook the guide through 
the end of the bead chain 
or cord.

Pull the spring back 
down the chain so it is 
completely over the guide 
and rests on the bottom 
legs.

Using thin needle nose 
pliers, grasp entire spring 
on both sides with the 
guide legs pointing up and 
squeeze until completely 
compressed together.*

* Keep pliers all the way to one side (next to one leg of the guide) to allow room for
insert to be pushed through in Step 6.

1 2 3

4 5 6

7 8 9

3/8” 
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